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1. OBIIUE IMTOJIOXKXEHUA

1.1. Hactosmiee ITomoxeHue periaMeHTAPYET AeSTEIbHOCTD HHYOPMALOHHO-
aHAJIUTHYECKOr0  oTAena  (eaepalbHOr0  TOCYJApCTBEHHOTO  OFOKETHOrO
00pa30BaTENLHOTO YUPEKICHUS BBICIIIETO o0pa3oBaHUs «HUutrHCKas
rocyIapCTBeHHass MeQUIMHCKas akageMus» MUHHCTEpCTBA 3ApaBOOXPAHEHHS
Poccuiickoit @eneparun (nanee - AKageMus).

1.2. UadopMannoHHO-aHATUTHYECKAN OTHeN (fanee TakkKe - OTHeN) ABIAETCS
CTPYKTYPHBIM IOApa3feieHneM AKaJeMHH, CO3NaHHBIM B IENIX (GOPMHUPOBAHUS H
pPasBUTHS €IWHOM WHMOPMAIMOHHOM CHCTEMBbl AKAIeMHUU IyTEM NalbHEWIIETO
Pa3BUTHS ¥ COBEPIICHCTBOBAHUS HMMEIOLIErocs IPOrpaMMHOrO KoMILIekca, coopa,
00paboTK¥M, XpaHeHHsS W  MpefoCTaBleHHss HeoOxomauMmMod  HMHGbOpMAaLHUH,
obecreynBaroIiell THHAMIYECKYIO OI[EHKY COCTOSHHUS 00pa3oBaTebHOTO IIpolecca,
cozlelicTBrE IMOBBIIIEHHIO KadecTBa 00Opa3oBaHus, obecrnedeHrne HMH(GOPMaIMOHHON
MTOAIEPIKKY MMPUHATHUS PEIIEHUH.

1.3. B cBoeit nesTenbHOCTH HH(DOPMAIMOHHO-aHAJIUTUYECKUN  OTHEI
PYKOBOJACTBYETCSI:

- Konctutynueit Poccuiickoit @enepanny;

- ®enepanbubiM 3ak0HOM OT 29.12.2012r. Ne 273-®3 «O6 o0Opa3oBaHMHU B
Poccuiickoit Oenepanuny;

- @epnepansHbiM 3akoHOM 0T 27.07.2006r. Ne 152-@3 «O mepcoHalbHBIX
TaHHBIX);

- ®@enepansHBIM 3akoHOM 0T 27.07.2006T. No 149-03 «O6 mubopmanuy,
HH(GOPMAITHOHHBIX TEXHOJIOTHAX U O 3aIIUTe HHPOPMAIIUK»;

- WHBIMH (QellepalibHbIMU 3aKOHAMU;

- ykasamu u pacnopsokeHusmE [Ipesunenta Poccutickoit @enepanuu,

- TIOCTAHOBJIIEHHSAMH U pacropspkeHusmu IlpaBurenscrBa Poccuiickoi
Oenepanuy;

-  HODMAaTHBHBIMH  JOKyMeHTaMH  MHUHHCTEPCTBA  3APABOOXPaHEHHUS
Poccuiickoii ®enmepanuy, MHUHHUCTEPCTBa HayKH H  BBICIIEr0 00pa3OBaHHUA
Poccuiickoit @enepanvd ¥ MuHHCTepcTBa 00pa3zoBaHus M Hayku PoccuiicKou
Qenepanuy;

- YcTraBoM AKaneMuu;

- JIOKQJIbHBEIMH HOPMATHBHBIMY aKTaMu AKaJeMUH.

1.3. OGmee pyKOBOACTBO, KOOPAMHAIMIO M KOHTPOJL Hal JEATEIbHOCTHIO
MH)OPMALMOHHO-aHAIUTHYIECKOTO OT/eIa OCYIIECTBIAET IPOPEKTOp IO y4eOHO-
BOCITUTATENIEHON padoTe.

1.4. HemocpencTBEHHOE PYKOBOACTBO M 00ECIE€UeHHE OpraHM3allid pPadOTHI
HH(OPMAaMOHHO-aHAIUTHYECKOT0 oTaena OCYIIIECTBIISET HavyaJIbHUK
MHGOPMAIMOHHO-AHATUTHYECKOTO OTAeNa, KOTOPhIH HECeT OTBETCTBEHHOCTH 3a
BEIIIOJIHEHHE 3a7a9 U QYHKIUHN, BO3JIOKEHHBIX Ha OTHAEI.

1.5. CTpykTypa ¥ IITaTHas YHUCIEHHOCTh HH(GOPMAIMOHHO-aHATUTHIECKOTO
OTZelIa OMPEIENISIOTCS PEKTOPOM AKaJIEMHUH.



1.6. PabOTHHKH HHOOPMAIMOHHO-aHAIUTHYECKOTO OTAENa Ha3Ha4YaroTCAd M
OCBOOOKIAIOTCS OT 3aHHMaeMOW  JODKHOCTH  PEKTOpoM  AKafeMuHu 10
IIPEJICTABJIEHAIO IPOPEKTOpa MO yueOHO-BOCIUTATEIbHOM padoTe.

1.7. VHQOpManMOHHO-aHAJIUTUYECKAN  OTHAEI  DPEOPTaHHU3yeTCsd UM
JMKBAOWPYETCS IO PEIIeHHWI0 YUYeHOro coseTa AKaJeMHH II0 IPENCTaBICHUIO
IIPOpeKTOpa Mo y4eOHO-BOCIIUTaTeIbHOHU pabore.

2. OCHOBHBIE 3ATAYU 1 @ YHKIIUHN

2.1. OcHOBHEIMM 3aJauyaMd HH()OPMALMOHHO-aHAIUTHYECKOTO0  OTACNA
ABJISIFOTCA:

2.1.1. opraHuzamus, pPyKOBOJACTBO, KOOPIWHALMs, KOHTPOJIb ¥ PeaIM3allid
IeATeNbHOCTH B cepe HHHOPMaIHOHHO-aHATUTHYECKOro obecnedeHns AKaIeMuHy,

2.1.2. BHenpeHWE aBTOMATU3UPOBAHHOM CHCTEMBI MEHEIKMEHTA KadecTBa
o0pa3oBaHus IyTEM CO3[aHUS aBTOMATU3UPOBAHHOIO PEUTHHIA IpEIoJaBaTelieH,
kadenp;

2.1.3. moBelmeHre S(G(GEKTHBHOCTH HCIOIH30BaHUS HH(OOPMALMOHHEBIX
TEXHOJIOTHH;

2.1.4. paspaboTka U pa3BUTHE O(QUINATIBHOrO caiiTa AKaJIeMHH.

2.2. VHdopManroHHO-aHAIUTHYECKUNA OTHEI OCYIIECTBIIACT CIIEIyIOIINe
GbyHKIIUU:

2.2.1.  ocymecTBiseT  pa3pabOTKy  IPOTPaMMHBIX — MOXyled I
MHGOPMAI[MOHHBIX CHCTEM, KOMIIOHEHTOB HHTEIPHPOBAaHHOKW HH()OPMANKHOHHOM
CHCTeMB! Il HOApasieleHuil AKaaeMud, CBS3aHHBIX C OpraHH3anueld yIeOHOro
mpoliecca;

2.2.2. OCyIIECTBIIAET MOAA(UKAINIO IPOrPaMMHEIX MOJYJIEH B COOTBETCTBHU
¢ TpeOOBaHUSIMU BHEIIHUX U BHYTPEHHMX HOPMATHBHBIX HOKYMEHTOB LA
OIIEPATHBHOIO MOJNYYEHHs] CIPAaBOYHON M aHATUTHIECKOH HMH(MOpMALMU IO BCEM
acliekTaM IUIaHMPOBaHUS W peaju3alud 00pa3oBaTeNIbHBIX IMPOrpaMMm I
pa3IMYHBEIX YpOBHEW 00pa3oBaHus B AKaJIeMUH,

2.2.3. obecreunBaeT MHTETPAIMIO MTPOTPaMMHBIX MOAyled M 0a3bl NaHHBIX
VICMA c cucTeMaMH 3JI€KTPOHHOTO O0y<IeHHs U TUCTaHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOTHH;

2.2.4. OCYILIECTBIISET B3aUMOJIEHCTBHE C pabOTHUKAMH (DaKyJIbTETOB U APYTUX
ToapasieNleHnii AKaleMiu, CBS3aHHBIX C OpraHusanuel ydeOHOro mpoumecca, B
IeJIIX PEeLIeHus 3a/1a4 HHPOpMaTH3alii 00pa3oBaTeIbHOTO IPOIIecca;

2.2.5. OCYyIIECTBISET ONEPaTHBHOC  KOHCYIbTHPOBAaHHE  PaOOTHHUKOB
nozpasfenenuit Axamemun - mnoibsoBarenel FICMA mo Bompocam paboThl ©
HHDOPMAIMOHHON CHCTEMOH;

2.2.6. obecmedrBaeT BHEAPEHWE WHHOBAIlMOHHBIX METOJNOB OOydeHHs
06yJaromuXcs, B TOM YUCIE C UCIIOIb30BaHUEM IUMCTAHIMOHHBIX 00pa30BaTEIBHEIX
TEXHOJIOTUH;

2.2.7. ofecrmeunBaeT BHEIPEHHE OJIEKTPOHHBIX y4eOHO-METONMYECKUX
KOMILIEKCOB;



2.2.8. dopMmupyer aBTOMAaTH3WPOBAaHHBIE OTYETHI UL OIEPAaTUBHOIO
yIIpaBiieHus: 00pa3oBaTEIbHBIM IIPOLECCOM;

2.2.9. pasmemaeT WHOOPMALIMIO 110 HAIIPaBICHUAM [IEATEIbHOCTH AKaIeMHUU
Ha ounmanbHOM calite AKaJeMUN; '

2.2.10. obecmeunBaeT HWHGOPMAIMOHHYIO 0€30IaCHOCTb M JOCTYI K
MaTepuazaM o(QUIIMaTbHOro caliTa AKaIleMHUH aBTOPH30BAHHEIM II0JIb30BATE/IIM,

2.2.11. obecrieunBaeT JOCTOBEPHOCTH IIPEIOCTABIIIEMBIX CBEAECHUM;

2.2.12. obecmeumnBaeT 6€30MacHOCTh MPOrPaMMHOI0 KOMIIIIEKCa;

Zes 1 3 OCYIIECTBIIAET OpraHU3aAOHHO-METOAUYECKYIO pabory,
HalpaBJeHHYI0 Ha  I[IOBBIIIEHME KadecTBa  00pa30BaTENBHOrO  IIPOIECCa,
BKJIIOYAIOLIYIO0 TECTHPOBaHHE OOYJarolIUXCs, aHalW3 peWTHHra oO0yJaromuxcs H
ImpernojaBateliell, aHKETHPOBaHHE aAOUTYpPUEHTOB, aHAJIU3 pEe3YJIbTaTOB E€IUHOTO
rOCyIapCTBEHHOTO 3K3aM€eHa U T.J.

2.3. Oyakuuy HHOOPMAIKOHHO-aHATATHIECKOTO OTAeNa MOTYT OBITh
IOIOJIHEHE MIJIM M3MEHEHBI, HCXOAS M3 H3MEHEHHUsA IIOJHOMOYMH H 3a1ad,
BO3JIaraeMbIX Ha OTAEIL.

2.4. Bosnoxenne Ha WHOOPMAIMOHHO-aHAIUTHYECKUN OTAEN (yHKIWH, HE
IpeIyCMOTPEHHBIX HacTosmuM [lonoxxeHneM, He HOIyCKaeTCs.

3. BBAUMOOTHOIIEHUA 1 CBA3HU

3.1. Jlis Gonee 3(heKTUBHOTO BBHITOJHEHUS BO3JI0XKEHHBIX Ha OTAEN 3a1a4 U
WCIIOJIHEHAS  NOJDKHOCTHRIX — oO0si3aHHOCTe#l — paboTHUMKA  HMHQOPMaLKHOHHO-
AHAJIMTAYECKOTO  OTJENa B3aUMOMNEHCTBYIOT C IIPOPEKTOpaMH, JeKaHaMH,
pabOTHHKAMH YYeOHO-METOIUIECKOTO YIIPABICHHUS, @ TaKkKe PabOTHHKAMH APYTHX
CTPYKTYPHBIX IIOApa3lelieHdii AKaJeMHH IO BOIpocaM HH(OPMAIHOHHO-
AHAINTHYECKOH e TeIEHOCTH.

4. IPABA 1 OBA3AHHOCTH

4.1. B mensx >GGeKTHBHOTO WCIIONHEHUS CBOMX OO0S3aHHOCTEH pabOTHHKH
HHOOPMAITHOHHO-aHAIATHYIECKOTO OTAEIa HMEIOT IIPaBo:

4.1.1. 3HaKOMHTBECS C TIPUKa3aMH, PACHOPSDKEHHSIMHM W HHBIMH aKTaMH
PYKOBOZACTBa AKaJleMIH, KaCaroIMUCS MX AESITEIbHOCTH;

4.1.2. BHOCHUTh Ha pPacCMOTpEHHE PYKOBOACTBA AKaJeMHH IPEIIOKESHHS II0
BOITPOCaM, OTHOCSIIUMCS K MX KOMIIETCHITUH,

4.1.3. zampammBaTh U IIOJy4aTb B YCTAaHOBJIEHHOM IIOpSKE U B IMpenenax
CBOEHM KOMIIETEHIIUH HeOOXOAMMYIO MH(MOPMAIUIO U JOKYMEHTBEI OT CTPYKTYPHBIX
nojpasjeiieHuil 1 paboTHUKOB AKaJEMUH,

4.1.4. OCyIIECTBIISIT B3aUMOAEUCTBHE C PYKOBOLUTEISIMHU BCEX CTPYKTYPHBIX
nofipasaeieHuit AKafgeMUH 10 BOIPOCcaM, OTHOCSIINUMCS K UX KOMIIETEHIINH,

4.1.5. y4acTBOBaTh B COBEI@HHUSX, 3aCEIAHNAX, BBICTABKAX, KOHPEPEHIUIX H
IPYTHX MEPOIPUATHSIX B IPEAEIax CBOEH KOMIIETCHIIUY;



4.1.6. y4acTBOBaThb B IOATOTOBKE W IPUHATHU PELICHUWA, HAXOLAIUXCA B
KOMIIETEHIIUU OT/IEeNa,;

4.1.7. moBbIIaTh CBOM MPO(ECCHOHANIbHBIA YPOBEHb Ha IIMKJIAX MOBBIIIECHUSA
KBaJTH (DUKAITHH;,

4.1.8. oOpamaTbCsi K PYKOBOACTBY AKaIeMHUU IJI OKa3aHWS CONEUCTBHUS B
UCIIOJIHEHUH CBOUX OJDKHOCTHBIX O0sS3aHHOCTEH U Ipas.

4.2. PaboTHUKY HH(OPMAaLlMOHHO-aHATUTUYECKOTO OTAeNa 00sS3aHbI:

4.2.1. BoIMoNHATH TpeOOBaHUS 3aKOHOJaTenbcTBa Poccuiickoit Demepanum,
YcraBa Akanemuu, Hactosimero [IonokeHHWs W OPYrux JIOKaJbHBIX HOPMATHBHBIX
aKTOB AKaJeMNH;

4.2.2. BEIOJIHATE YKa3aHUS U IIOPYUYEHUS PYKOBOACTBA AKaJEeMUN;

4.2.3. coxXpaHATh KOHOUIECHINAIBHOCTD CIyX)eOHO0M nHQOpMaIuu;

4.2.4. cobmronath mpaBWiia BHYTPEHHETO TPYAOBOTO paclopsnka, TpeOOBaHUS
OXpaHbl TPyJAa U IOXKapHOH 0€30IacHOCTH;

4.2.5. cobmroaTe HOPMBI CITyKeOHOr0 STHKETA.

S. OTBETCTBEHHOCTD

5.1. PabotHukm  wHGOPMAIMOHHO-aHAUTAYECKOTO  OTHENa  HECyT
OTBETCTBEHHOCTE!

5.1.1. 3a HeWCHOMHEHWEe, HEHaJJIeXKallee HCIIOJIHEHUE CBOUX IOJDKHOCTHBIX
00s3aHHOCTEI;

5.1.2. 3a HeNOCTOBEPHOCTb OTYETHBIX HAHHBIX, CBENCHUH, Opyrou
uH(pOpMalny, IPeJoCTaBIsSeMON OTAEIIOM;

5.1.3. HECBOEBpEMEHHOE€ U HEKA4YeCTBEHHOE WCIIOJIHEHHE IIPHKA30B H
MOPY4YEHUN PyKOBOACTBA AKaIEMHUY;

5.1.4. 3a HEBHIMOJIHEHHE IIPaBUJI BHYTPEHHET O TPYIOBOI'O PacCIOpsIKa,;

5.1.5. 3a HEBEHIIOJHEHWE IIPaBWJI MMOXApHOH 0E3011acHOCTH, OXpaHBl TPY.Aa,
CaHUTaPHO-TUTMEHUYECKUX IIPABHUIIL.

5.2. HavampHUK  WH(QOPMALMOHHO-aHAJIUTUYECKOIO  OTHElIa  HECeT
[IEPCOHATBHYIO OTBETCTBEHHOCTH 32 OpPTraHU3alMI0 pabOTHEI OTAENA, 38 Ka4eCTBO U
CBOEBPEMEHHOCTD BBITIOJHEHUS 3a/1a4, IPeLyCMOTPEHHBIX HacTOAIMM [lomoxeHneM
U JO/DKHOCTHLIMK OOSI3aHHOCTSIMH, 3a COCTOSIHAE WH(GOPMalMOHHOH CHCTEMBI
AKaeMny U €€ COOTBETCTBUE YCTAHOBJIEHHBIM TPEOOBAHUSAM.

6. SAKJIIOYUTEJBHBIE ITOJOXKXEHUSA

6.1. HVHQOpMaLMOHHO-aHAIATUYECKUNA  OTHEI  PEOPraHM3yeTCs  HIIH
JMKBUIUPYETCS II0 PEIICHUI0 YYEHOTO coBeTa AKaJeMHH II0 IPEICTABICHHUIO
pekTopa AKaJIeMHUHN.

6.2. B cmoyuae peopraHW3alWyd WIM JIMKBHAAIUKA HMHOOPMALUOHHO-
AHATMTHYECKOTO OTHENa pabOTHUKAM, 3aHUMAaIOLIUM IITAaTHEIE JOJDKHOCTH COTJIACHO



IITATHOMY PpACHHCAHHUI0, MPENOCTABJLIIOTCS TapaHTHH B  COOTBETCTBHH C
NeHCTBYIOIIUM 3aKOHONATEILCTBOM Poccuiickoit @enepanuu.

6.3. VM3meHeHus u pomoiHeHUs B Hactosmee [lonokeHue NTPUHUMAIOTCS
pelieHreM Y4eHoro coBeta AKageMiH U yTBEPKIAIOTCS PEKTOPOM AKaaeMuu.
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